
 

  
 

 

PaperCut Web Printing Walkthrough 
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Email: Support@Lackawanna.edu 

Phone: 570-955-1500 
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*NOTE* Make sure you are connected to the Lackawanna network  

Open your web browser and type in the following address 

http://papercut.lackawanna.edu:9191/user 

 

Log in with your Lackawanna College username and password  

Once logged in on the left-hand menu select Web Print  
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On the new menu please select the Submit a Job button 

 

On the next menu if you need to adjust the copies you need please adjust the number then select 

Upload Documents 

 

On the Upload window please select the Upload from computer option 

 

Select your files to print from your computer 



 

  
Once all files are uploaded click the Upload & complete option in the bottom right of the screen 

 

Now your print job will render 

 

Once your print job is ready to print you will see the status set to held in a queue 

 

Finally go over to the printer you would like to use.  Scan you ID and select print all from the options on 

the menu and your documents will print.  

 


